Minimum Staffing Reporting Process

This memo is to clarify questions regarding the requirements for when an EMS agency can
reduce to minimum staffing on the ambulance.

Requirements:

1.

EMS agencies must exhaust all efforts with current staffing, mutual aid agreements, and
consultation with the local county Emergency Management Agency before falling below
minimum staffing.

At least one certified EMT, advanced EMT, or paramedic must be monitoring the patient during
transport.

The driver must receive training on the operation of an emergency vehicle, moving a patient on
and off the cot and loading and unloading the cot.

The EMS agency’s medical director should be notified immediately if standard transport staffing
is reduced to minimum levels.

The Division of EMS should also be notified immediately in order to help assess the scope of any
staffing shortages statewide.

EMS agencies must report the following information to the Division of EMS if ambulance staffing is
reduced. PLEASE email this completed form to ASKEMS@dps.ohio.gov

What is/are the reason(s) that caused your agency to resort to minimum staffing?

Employees Information: # of Certified # of Personnel out Not willing to work due
Personnel sick / quarantined to personal or other reason
Full Time sick / __ quarantined _
Part Time sick/ ___ quarantined -
Volunteer sick / __ quarantined -
Total sick / _____ quarantined -

Medical Director’s Name: Date notified:




