
How to Search/Add/Edit a Patient
Record in ASIIS

Step 1: Navigate to ASIIS
https://asiis.azdhs.gov/ & Log in.

Step 2: Click the Patients tab,
then select Search/Add.

Step 3: In the patient search, input as much identifying information for the patient as
possible and select the search button. 
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How to Search a Patient Record in ASIIS

Step 4: Select the identified patient from the Patient Search Results.

The Patient Demographic Master View will populate similar to this:
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The Patient Vaccination Record will populate similar to this:

Step 1: After selecting a patient in ASIIS, select Vaccinations on the left hand menu and
then select View/Add.
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How to View a Patient Record in ASIIS



Step 3: Select the appropriate VFC eligibility status for the patient from the drop down at
the time of administration (this will not need to be selected when entering historical
doses) and select continue.

Step 2: Scroll down to the bottom of the page and select either Add Administered (if your site
physically administered the dose) or Add Historicals (to add doses that were administered at
another facility). 

Step 1: Identify the appropriate vaccine that was administered in the Vaccine column on the
left and enter the date of administration.
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How to Manually Add a Vaccine Record in ASIIS
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https://www.azdhs.gov/documents/preparedness/epidemiology-disease-control/immunization/vaccines-for-children/forms/list-of-vaccine-names-best-asiis-selection.pdf


How to Manually Add a Vaccine Record In ASIIS

Step 4: To ensure all doses decrement properly, verify that the date administered is correct,
then click on “Click to select” to be able to select the proper vaccine and lot number that
was administered. 

*If the dose you are trying to add is not in your inventory (i.e. a private dose) you will need to manually type in
the lot number and the manufacturer in the sections “Lot Noted on Record” and “Manufacturer Noted on Record”.

Step 5: After selecting the correct lot number, verify that the information is displayed
correctly in the record and then select save. 
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Step 1: Identify which vaccine record needs to be edited and select the date. 

Step 2: Select Edit Record to edit the record. Select Delete Record if the vaccine was not
administered or if the vaccine name is incorrect. If the vaccine name is incorrect, the record
must be manually re-added to ASIIS with the correct name.
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How to Edit a Vaccine Record in ASIIS

Step 3: Select the appropriate VFC eligibility status for the patient from the drop down at
the time of administration (this will not need to be selected when entering historical
doses) and select continue.



How to Edit a Vaccine Record In ASIIS

Step 4: Press Click to select to choose a different lot number from your inventory. If the lot
number is not in your inventory, press Clear and manually enter the Lot Noted on Record and
Manufacturer Noted on Record. Once complete, press Submit Changes.
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