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This document section provides the steps to create a new
USPTO.gov account and access the Assignment Center

USPTO.gov Account Creation



Steps; Account Creation

1.

2.

Navigate to URL, https://assignmentcenteruspto.gov to access the Assignment

Center landing page (public facing).

On top of page far right, click the link, ‘Create an account..

USPTO

request process using IPAS

The U.S. Patent and Trademark Office (USPTO) s streamlining the process for following new assignments,
obtaining information on pending assignments, questions on assignments, liens on patents, filing
assignments, recordation forms, and trademark assignments. Users will now submit requests virtually using

the Intellectual Property Assignment Systems (IPAS)

EPAS guidelines

Technical requirements

File application

Change address

Change conveying/receiving
parties/properties

Upload additional documents to application
* FAQs

Announcements

IPAS  Patent  Trademark

IPAS Feature #1 Sed ultricies purus nec dignissim
fringilla pero cuadiad
Duis consectetur eu leo et hendrerit. Ut faucibus odio

ETAS guidelines

Technical requirements

File application

Change address

Change conveying/receiving
parties/properties

Upload additional documents to application
How to request refund

« FAQs

FAQs

Find general information and answers about
IPAS.

> What software/hardware is required in order
to file an assignment?

Si to your USPTO.gov account

Don't have a USPTO.gov account? Create an account now.

Create an admission form for patent or
trademark

You must have a USPTO.gov account to create patent or
trademark assignments.

Already have a USPTO.gov account?

If you currently have a USPTO.gov account, sign in to
the Certified Copy Center and during sign in, you can

link your USPTO.gov account to your online document
ordering system account.

Need to create a USPTO.gov account?

If you do not have a USPTO.gov account, create an
account . Once you have an account, sign n to the
Certified Copy Center and link your USPTO.gov account
to your online ordering system account.

Contactus

For general questions please contact:

« Customer service phone line

« Hours: 8:30 am-5 pm ET, Monday -
Friday (except federal holidays)

« Toll free: 1-800-972-6382 | Local

a& Signin to your USPTO.gov account

Don't have a USPTQ.gov account

Create an admission form for patent or
trademark

You must have a USPTQ.gov account to create patent or
trademark assignments.

Already have a USPTO.gov account?

If you currently have a USPTO.gov account, sign in to
the Certified Copy Center and during sign in, you can
link your USPTO.gov account to your online document
ordering system account.

Need to create a USPTO.gov account?

If you do not have a USPTO.gov account, create an
account . Once you have an account, sign in to the
Certified Copy Center and link your USPTO.gov account
to your online ordering system account.


https://www.ipassignments.uspto.gov/

3. On the, ‘Create a USPTO.gov account’ page. Please provide information for all

ll*ll

required input boxes, as indicated with an

d payment~  ContactUs~  MyUSPTO  Signin

Account

Create a USPTO gov account

Already ha USPTO.go nt? Sign in

Email address *

Title

Select

First name *

Middle name

Last nam

Suffix




4. Once all input boxes are populated, the “Next” button will become “active”.

* indicates required
Email address *
someone@acl.com
Title
s, b
First name =
Mary

Middle name

Last name *

Jones

Suffix

Phone *

Work v 5555555555

reCaptcha verification *

\/ I'm not a robot

I understand and agree with USPTO's Terms of Use and Privacy Policy.

Next



5. Now on the ‘Check your email’ page, follow instructions that appear onscreen to
validate the email address provided and activate account.

Please note; activation link expires in 48 hours.

Patents ~  Trademarks~ Feesand payment~ ContactUs~ MyUSPTO  Signin

Account

Check your email

An email was sent to you at deesmithonline@yahoo.com. Follow the instructions to activate your account
If you did not receive the email, make sure that you typed your email address correctly and check other inbox folders such as spam, junk, and promotions.

To keep your account secure, the activation link expires in 48 hours.



Activate ‘Account email’

United States Patent and Trademark Office

0 UNITED STATES
PATENT AND TRADEMARK OFFICE

You created a uspto.gov account using l.com.
Activate account
If the button does not work then copy and paste the URL into your web browser.

https://account-pvt.etc.uspto.gov/new-account/ca7fd239dbdaae5670be2e9ed78616b95a63f 79796 76488e8a8eedb09787c316

The link will expire in 48 hours to keep your account secure.
If you didn't create this uspto.gov account, there is no need to do anything.

Terms of Use | Privacy Policy | Account FAQs




6. Activate account by creating password

After clicking the URL link provided in the ‘USPTO account activation email’
the ‘Activate your account’ page opens, where the account password can be created.

— The new password, must be identical, in both input boxes.

— Next, click the ‘Activate your account’ button.

Activate your account

Create password

Enter your new password Password requirements

[ ............ ] Show
& Minimum of 12 characters

[ One uppercase and one lowercase latter
............ | Show

[ One number and one special character
from these options: “1@#8% A &*(_+-={}|

=7/
Activate your account




Activate account

Activate the account with two-step authentication. Activation needs to occur before
forms can be accessed.

Go to https.//account.uspto.gov/profile/create-account for two-step authentication
and https://www.uspto.gov/trademarks/apply/identity-verification before you can log in to access the
forms. You can preview the forms without logging in on our https.//www.uspto.gov/trademarks/apply/forms-

submit-only-if-teas-online-forms-are-unavailable page.



https://account.uspto.gov/profile/create-account
https://www.uspto.gov/trademarks/apply/identity-verification
https://www.uspto.gov/trademarks/apply/forms-submit-only-if-teas-online-forms-are-unavailable

7. Contact Information, must be provided to proceed.
Once information input is completed, click the ‘Save’ button.

Once you click the ‘Save’ button you will be redirected to the USPTO Sign-in’ page.

Contact information

Req u i red Alternate email address
— PhO ne ksez.;jz’lz-akk)\) email for account change notifications. It should be unique and not shared.
- CO u ntry v snszw,‘ff Ext ]
- Street Address
- City
o otate Comm 2
. l l
- Zip
( )
I Select ~ l
(=)

10



8. 'Sign-in’ page, please sign-in to your ‘USPTO account.

mm

Signin
e Sign in with Okta FastPass

Email address

_I Keep me signed in

R
Create a USPTO gov t

By signing in, | certify to the USPTO's Terms of Use
and USPTO Privacy Policy.

men

v
ur USPTO websi

1
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9. After successful first time log-in, the Assignment Center ‘dashboard’ appears.

To create a new assignment, please click the ‘Create new’ button, upper right of screen.
The ‘Create new' button opens the ‘Assignment options’ page.

My submissions status

Refine by X

== Hide filters
Search by Showing 1-10 of 21 result @) showall columns
Select column name * Type | Status 1

Assignment name Assignmentid 1 Submitted date 1 Activities

Status
@Al

QO saved
Q Paid
QO submitted

QO InProcess

Form type

@Al
Q Trademark B
Q Patent 3]

(O o e |




10. ‘Assignment application options’ page, this page provides ability start a new

assignment'.
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Learn more
Assignment application options

Multiple Assignments can be added to this
assignment. They can be added at start of
assignment process or at anytime within the
process.

Select the button for the type of assignment you wish to submit.

Assignment information provided by the user will be recorded as provided and will not be verified or modified
by the USPTQ.

View privacy policy

Patent assignment form Trademark assignment form

Create and submit a Patent Assignment Create and submit a Trademark Assignment
Recordation Coversheet. Recordation Coversheet.

All Trademark assignments require payment.

Payments are processed by Fees.uspto.gov.

Start new patent assignment Start new trademark assignment

U.S. Patent and Trademark Office; U.S. DEPARTMENT OF COMMERCE Under the Paperwork Reduction Act of
1995, no persons are required to respond to a collection of information unless it displays a valid OMB control
number.

'Patent



This document will provide the steps to complete a new Patent
Assignment Application. It provides details for each section of the
application for efficient process of request.

Creating a Patent Assignment
Application



1. Use the URL, AssignmentCenter@uspto.gov to access the Assignment
Center landing page (public facing, “pre-login”).

Welcome to the IPAS Homepage!

ign in to your USPTO.gov account

The U.S. Patent and Trademark Office is streamlining the process for assignments. This system allows users to submit Don't have a USPTO.gov account? Create an account now

Patent and Trademark Assignment! This system provides user-friendly guidance, allows for easier editing and adds a

15

unique user experience, as customers will be able to see the progression and status, of their submitted application.

Need to know infomation
« What you need to know, before filing (PDF)
« Sample of a Patent Assignment (PDF)
« Sample of a Trademark Assignment (PDF)

How to information
« How to Upload a Document
* Assignment Fees
« Manual of Patent Examining Procedure (MPEP)
« Trademark Manual of Examining Procedures (TMEP)

« Assignment Search

Assignment News

IPAS Patent Trademark

Here, you will be able to find pertinent information for
submitting a successful application.

See what you need to know before filing, to find
information that will help you achieve a successful
application, the first time!

You can also locate FAQ's, a sample patent assignment,

a sample trademark assignment and other helpful
documents.

Technical Requirements
IPAS is best viewed in Microsoft Edge and Google
Chrome.

FAQs

Find general information and answers about IPAS.

Create an admission for patent or trademark
You must have a USPTO.gov account to create patent or trademark

admissions. To view your previous order history, link your USPTO.gov
account to your online decument ordering system account.

Already have a USPTO.gov account?

If you currrently have a USPTO.gov account, sign in to Intellectual Propery
Assignment System (IPAS)

Need to create a USPTO.gov account?

If you do not have a USPTO, gov account, create an account. Once you have
an account, sign i to Intellectual Propery Assignment Sysytem (IPAS)

Multi-Factor Authentication (MFA) is here!

Register now to add a safe and secure two-step verification methed to
your myuspto gov account for your online credentials from a range of
authentication options (such as phone call, text message, or mabile app
to access the Intellectual Propery Sysytem

(IPAS).

Two-step verification is now required when accessing the USPTO
Intellectual Propery Assignment Sysytem (IPAS).

Learn how to setup MFA — MFA Questions?
Need assistance? Contact the USPTO gov account customer service.

Contact us

For general questions please contact:


mailto:AssignmentCenter@uspto.gov

2. Click “Sign in to your USPTO.gov account”

24 Signin to your USPTO.gov account

Don't have a USPTO.gov account? Create an account now.

Create an admission form for patent or
trademark

You must have a USPTO.gov account to create patent or
trademark assignments.

Already have a USPTO.gov account?

If you currently have a USPTO.gov account, sign in to
the Certified Copy Center and during sign in, you can
link your USPTO.gov account to your online document
ordering system account.

Need to create a USPTO.gov account?

If you do not have a USPTO.gov account, create an
account . Once you have an account, sign in to the
Certified Copy Center and link your USPTO.gov account
to your online ordering system account.

16



3. Now on USPTO Sign-in page, enter the email address and password for the USPTO
account.

Click the “Next” button to continue.

Signin

Email address

@ This field cannot be left blank

17



Assignment Center, ‘My submission status’, Home page

4. Successful second time log-in opens the Assignment Center ‘My submission
status’, Home page. This page provides ability to view assignments in progress and with
the Create new” button, create a new assignment.

| My submissions status
Refine by 5 “']
................ , .
Toe | = Statusy = Assignmentname 1 00000 Assignmentid Submitted date Actrvities
. steen In progress 2 B0 @
Status View Copy Ac
@ e 2 B 0 %
View Copy A
O sav & ‘
I progres =
Q) pad (1] - B D A b
Subl
Os @ 2 & B B s
O iovecess [
& B D
View Cony
Farm ty
Draft
@:._| 2 - fﬁ] :
O Tradema 18 | progress 2 B O @
Orote Cony A
ppppp P 2 B 0O 2
e . 2 9,
Draft 2 a @ : Q

18
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5. On the ‘Assignment Application Options ' page click the ‘Create Patent

assignment’ button to start the assignment application.

Assignment application options

Select the button for the type of assignment you wish to submit.

Assignment information provided by the user will be recorded as provided and will not be verified or modified by the
USPTO.

View privacy policy

. Patent assignment form E Trademark assignment form

Create and submit a Patent Assignment Create and submit a Trademark Assignment
Recordation Coversheet. Recordation Coversheet.

All Trademark assignments reguire payment.

Payments are processed by Fees.uspto.gov .

Start new patent assignment Start new trademark assignment

U.S. Patent and Trademark Office; U.S. DEPARTMENT OF COMMERCE Under the Paperwork Reduction Act of 1995,
no persons are required to respond to a collection of information unless it displays a valid OMB control number.

Learn more
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Patent Assignment Application Quick Tips

The assignment form starts with the ‘Assignment options’ page;

ll*l'

* 'Required input boxes’, are indicated with an “*".

- Clicking on “save and continue” button at bottom of a page, “saves”
all information.

*  When “required input boxes” do not contain necessary information, an error message
will appear at top of screen and input boxes will be highlighted in Red.

» Uponcompletion of input of necessary information and clicking the ‘Save and
continue’ button, system auto-navigates to next section of form.



Assignment options

1.) Begin assignment application

Patent assignment form Assignment Assignment data Review Sign and submit

ti
Assignment id: 16199 options

Assignment name: ANew_Patent2

Hide learn more

- Assignment options I @ A newassignment with assignment id 16199 has been created. x

— Assignment data Assignment options
* indicates required
Conveyance type
Assignment name
Correspondence

information ANew_Patent2

Prior to creating assignment, you may give the assignment a "name”. Creating an 'assignment name' allows for easy identification of a record.

Correspondence

information

Conveying parties Multiple assignments
Are there any properties in your filing today that are the subject of multiple assignments with the same execution date that you

Receiving parties will be filing today or that you have already filed?

Properties O Yes © No

Upload documents

Review

Reset Sar d ti
Sign and submit ese

21

Learn more

Step 1



‘Assignment options’ instructions

Must provide ‘Multiple assignment’ information.

A selection must be made, either “"Yes or No".

Are there any properties in your filing today that are the subject of
multiple assignments with the same execution date that you will be filing

today or that you have already filed? *

© Yes O No

If ‘No’, please note; this is confirmation this filing is not to be included with other filings.

If "Yes’, please follow onscreen instructions.

22



Conveyance type

2.) Please make selection for a ‘Conveyance type’ from drop-down menu.

Note: When the 'Conveyance type’, selected is "Merger and Change of Name”, the
“Merged Conveying Party’ name will be required.

— Learnmore
: —
Trademark aSSIgnment form Assignment  Assignment R Calculate Si
Assignment id: 16622 Pt data f it
Assignment name: JustaTest
Hide s
@ Assignment options I @ Anew assignment with assignment id 16622 has been created. x
— Assignment data Conveyance type
*indicates required
> Conveyance type
Correspondence Select nature of conveyance *  View all definitions

information
Conveying parties

Receiving parties

Properties

Upload documents
Review
Calculate fees

Sign and submit

23 -»



Conveyance types that require additional information

a. The 'Conveyancetypes’ appearing in the table below, require specific, additional information.
b. Noted with an “*" the necessary information must be provided for these conveyance types.

Conveyance type Additional required information

‘Nunc Pro Tunc’
‘Merger’ Effective Date
‘Merger and Change of Name’

Corrective Assignment Previous Reel #, Previous Frame # and
identify conveyance text of the original assignment.

Other Brief description of the nature of conveyance transaction.

If the nature of conveyance is an "Assignment”, "Merger", "Change of
Name", "Nunc Pro Tunc" or "Assignment of the entire interest and goodwill",
do not select “Other”.

Please select the appropriate conveyance type from drop-down menu.
Entering a Conveyance type as "Other"” will prevent the automatic
update of ownership information in the USPTO trademark database.

24



Correspondence information

3.) Please provide what is necessary for
correspondence information.

Required

- Correspondent First Name

- Correspondent Last Name

»  Mailing address — Country

- Mailing address - Address Line 1
- Mailing address — City

- Mailing address — State
(Only if US is the chosen country)

- Mailing Address — Postal Code
(Only if US is the chosen country)

- Email Address — Primary Email Address

25

Pref

Select a title
First name Middle name Last name.
Suffix

Docket number

Fax number

A fax number is recommended in the event there is a problem with the e-mail address provided above.

10-digits. US or Canadian number. digits only
this.

Email address(s)

Primary email address *

+ Add another email address

Reset

indicates required




Correspondence required information

Correspondence information
@ Assignment options

Note: o | —
State’ and ‘Zip code’ are only required — =
if, ‘United States’ (US) is the chosen country).

Docket number

Mailing address

Attention

Country

u

Address line 1
Address line 2

city State ZIP Code

Phone number (s)
Primary phone type Phone number Extension

Work v

+ Add another phone number

26



Correspondence information optional

Providing information for the following is optional.

Optional

- Correspondent Prefix -

- Correspondent Middle Name =
- Correspondent Suffix —

- Docket Number

- Mailing Address — Attention

City State (or province) Postal code

- Mailing Address — Address line 2

- Phone Number — Primary Phone Type

- Phone Number — Phone Number

- Phone Number — Extension

- FAX Number S

Primary email address

+ Add another email address
Reset ‘Save and continue

27



Conveying party Step 4
4.) A conveying party, ‘Individual’ or Entity (company) must be selected.

Patent assighment form

Assignment Assignment Signand
Assignment id: 16214 options data submit
Assignment name: JustaTest
@ Assignment options I @ Correspondence information has been added to assignment number 15352. x
— Assignment data Edit conveying party
@ Conveyance type “indicates required
Correspondence Select conveying party type *
information
O Individual O Entity (company)

Conveying parties
Receiving parties
Properties
Upload documents
Review
Calculate fees

Sign and submit

28



Conveying party - Individual

4.A) Conveying party, ‘Individual’; Please provide required information.
Click the 'Add conveying party’ button el to proceed to ‘Conveying partiessummary’ page.

Add new conveying party

@ Assignment options + indicates rauired
. Select conveying party type
Req U I red @ Individual (O Entity (company)
Stored contact information
- Must make choice for Individual Select
@ Receiving pa
Inclividual Name

Prefix First name * Middle name Last name * Suffix

- Individual Name © roperties

- Date of Execution

Select date of execution

Add conveying party

29



Conveying parties summary

4.B) The ‘Conveying parties summary’ page shows; All listed conveying parties

Gives ability to add additional conveying parties with ‘Add new’ button. Click to proceed to the
‘Add new conveying party’ page.

Home New assignment Resubmission

Patent assignment form

Assignment id: 16214
Assignment name: JustaTest

) Conveying parties summary
& Assignment options

Showing 1of Tresults + Addnew
— Assignment data

@ Conveyance type Name Convey Person

X

Type INDIVIDUAL Delete
Citizenship  AUSTRALIA
Date of Execution 06/05/2023

° Correspondence
information

- Conveying parties
@ Receiving parties
@ Properties
Upload documents
Review
Calculate fees

Sign and submit

30



Additional ‘Conveying parties’ summary detail

4.B.1) The ‘Conveying parties summary’ page also provides ability to “add new” "edit” and/or
delete any ‘Conveying party

Click the 'Add new’ button to add another ‘Conveying party.

Click the "pencil” icon to open page for editing a specific “Conveying party”

Click the “x" icon to delete a ‘Conveying party'".

Click the “Continue” (B buttonto proceed to next section, ‘Receiving parties’ page.

I @ Second Persons has been added to conveying parties.

Conveying parties summary

31

Showing 2 of 2results

Name Second Persons
Type INDIVIDUAL
Date of Execution 11/16/2023

Name Convey Person
Type INDIVIDUAL
Citizenship AUSTRALIA
Date of Execution 06/05/2023

Edit conveying party

*indicates required

Select conveying party type *
@ Individual O Entity (company)
Stored d contact inf formation
Selectone

Individual Name

Prefix  Firstname Middle name Last name * Suffix

i3

Reset Cancel Edit conveying party



Add new conveying party Step 4.A.1
4.A.1) An'Individual’ or Entity (company) must be selected

Provide required information

Click the 'Add conveying party’ button to proceed (again) to ‘Conveying parties summary’ page

Add new conveying party
Add new conveying party @ Assignment options
indicates required
* indicates required — Assignment dat:
Select conveying party type *
Select conveying party type * @ Conveyance type
Individual Entity (company)
O Individual (O Entity (company) ° Correspondence @ o
information
Stored contact information
Gencel > Conveying part
Receivin, g parties
R g part
Properties Individual Name
Upload documents Prefix  Firstname Middle name Last name * Suffix
Re

Select date of execution *

13

Reset Cancel Add conveying party




Conveying party - Entity

4.C) Conveying party, ‘Entity’; Please provide required information.
Click the ‘Add conveying party’ button to proceed to ‘Conveying parties summary’ page.

Required

Add new conveying party

- Entity Name @ fesenmenteptons ——

— Assignment data
Select conveying party type *
. @ Conveyance type ©
- E Entity (company)
ntlty type Correspondence

o information

Stored contact information

- Conveying parties Select one

- Date of Execution

Receiving parties

Entity name *

Upload documents l l

Optional

Properties

l Select a entity type N l

Formerly name

- Formerly Sign end subrmi

Citizenship
Country

Selecta country

Select date of execution *

-
{ |&
Reset VTP —

33



Conveying parties summary Step 4.8

4.B) The ‘Conveying parties summary’ page shows; All listed conveying parties.

Home New assignment Resubmission

Patent aSSIEnment form Assignment Assignment Review Sign and
options data submit

Assignment id: 16214

Assignment name: JustaTest

Hide learn more

. Conveying parties summary
@ Assignment options

Showing 1of Tresults

— Assignment data

@ Conveyance type Name Convey Person %
G d Type INDIVIDUAL Delete
orrespondence Citizenship AUSTRALIA
information v

Date of Execution 06/05/2023 Edit
- Conveying parties

@ Receiving parties m
@ Properties
Upload documents
Review
Calculate fees

Sign and submit

34



When the 'Conveyance type’, selected is "Merger and Change of Name “
the Merged Conveying Party” name will be required.

This screen gives ability to add the ‘merged entity’, conveying party using the ‘Add merged entity’ button.

Assignment Center

Assignment Center help -

Home Newassignment Resubmission

Learnmore

Patent assignment form Assignmen t Assignment Review Sign and

Sign 2
t dat submit
Assignment id: 16214 options ata submi

Hide learn more

@ Assignment options I @ mynewmergerd has been removed from conveying parties.
— Assignment data Conveying parties summary
© Conveyance type A Merged entity is required for this assignment.
Correspondence
@ | ormat Showing 1 of Tresults + Add new + Add merged entity

- Conveying parties
Name my new merger

X
Type Corporation Delete
Date of Execution 01/02/2024 ,

Properties Edit

Receiving parties

Upload documents

Calculate fees

Sign and submit

35



Add new merged party, the “result of merger”

2.B) Merged Conveying Party”, the “Result of Merger”, the “new” company name.

(for Conveyance type; 'Merger and Change of Name’)

Patent assignment form

Assignment Assignment Review Sign and

. . options data submit
Assignment id: 16998

Required
Hide learn more

- Entity Name add N
new merge par
& Assignment options reep - B
*indicates required

- Date of Execution — Assignment data

Entity name *
& Conveyance type

JUST Second Merger

Correspondence
information Select merged date *

- Conveying parties 01/04/2024

Reset Add merged entity party

i3

Properties
Upload documents
Review

Sign and submit

36



Conveying parties summary

4.B.2) The Summary page now shows:

37

All ‘Conveying parties’

@& Assignment options
— Assignment data
& Conveyance type

Correspondence
information

- Conveying parties

& Receiving parties

@ Properties

& Upload documents
@ Review

Sign and submit

Indicates any, “Merged entity” parties

I @ didfsdidsfsdfs has been saved to conveying parties.

Conveying parties summary

A Merged entity is required for this assignment.

Showing 2 of 2results

I @ 'didisdfdsfsdfs" is the Merged entity for this assignment.

Name dfdfsdfdsfsdfs
Type ENTITY
Merged date  11/10/2023

Name

Type

Citizenship

Date of Execution

ADS ADAS
INDIVIDUAL
UNITED STATES
11/01/2023

X
Delete

.

7
Edit

X
Delete

7
Edit

Step 4.B.2



Receiving party

5.) A receiving party, ‘Individual’ or Entity (company) must be selected.

38

Patent assignment form Asei
sslgﬂment

" : options
Assignment id: 16214 P
Assignment name: JustaTest

Receiving parties
@ Assignment options
*indicates required
— Assignment data
Select receiving party type *
@ Conveyance type
Individual Entity (company)
Correspondence o o
information

& Conveying parties
=> Receiving parties
Properties
Upload documents
Review
Calculate fees

Sign and submit

Assignment Review Sign and
data submit



Receiving party individual.

5.A) Receiving party, ‘Individual’; Please provide required information.
Click the 'Add receiving party’ button to proceed to ‘Receiving partiessummary’ page.

Required

-  First name
Last name

Address
- Country

-  Address line 1
-  City, State, Zip Code

39

Add new receiving party

* indicates required

Select receiving party type *

@ Individual (O Entity (company)

Stored contact information

Middle name Last name * Suffix

Address

Country *
I ANTARCTICA vl

Address line1*

Address line 2

City State * 7IP Code

( J( j( )

Reset Add receiving party



Receiving party entity

5.B) Receiving party, ‘Entity’ (Company); Please provide required information.
Click the '‘Add receiving party’ button to proceed to ‘Receiving parties summary’ page.

Required

-  Entity Name

Address

- Country
- Address line 1
- City, State, Zip code

T

40 -



Receiving parties summary

5.C) The ‘Receiving parties summary’ page shows all listed receiving parties.

Gives ability to add additional receiving parties with ‘Add new’ button. Click the ‘Continue’ button to
proceed to the ‘Add new receiving party’ page.

41

Patent assignment form Assignment Assignment Review
ti dat:
Assignment id: 16215 options aa
Assignment name: NewTest10
Receiving parties summary
@ Assignment options
Showing 2 of 2results
— Assignment data
@ Conveyance type Name Just a test entity
Type Corporation
® Correspondence Citizenship UNITED STATES
information Address 111 Main Steet

Nocity, ILLINOIS
UNITED STATES ., 11111
Email delores.smith@uspto.gov

@& Conveying parties

- Receiving parties

Properties Name treesinc
Type Estate
Citizenship ARUBA
Address 111 Main Street
Nocity
UNITED STATES, 11111
Email delores.smith@uspto.gov

Upload documents

Review

Sign and submit

Signand
submit

Hide learn more

+ Addnew

X
Delete

7
Edit

Delete

Edit



Add new receiving party

Step 5.C.1

5.C.1) An ‘Individual’ or Entity (company) must be selected. Provide required information.
Click the ‘Add receiving party’ button to proceed (again) to '‘Receiving parties summary’

page.
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Add new receiving party
ndicates required

Select receiving party type *

Q© Individual @ Entity (company)

Stored contact information

Cancel Add receiving party




‘Receiving parties’ summary

5.C) The summary page also provides ability to “add new”, “edit” or delete a ‘Receiving party.

Click the ‘Continue’ o ,
ssignment options

bUtton m to proceed — Assignment data

to next section, ‘Properties’.

& Conveyance type

Correspondence
information

]

@ Conveying parties
- Receiving parties
Properties
Upload documents
Review

Sign and submit
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Receiving parties summary

Showing 2 of 2results

Name
Type
Citizenship
Address

Email

Name
Type
Citizenship
Address

Email

Just a test entity
Corporation

UNITED STATES

111 Main Steet

Nocity, ILLINOIS
UNITED STATES , 11111
delores.smith@uspto.gov

trees inc

Estate

ARUBA

111 Main Street

Nocity

UNITED STATES, 11111
delores.smith@uspto.gov

X
Delete

e
Edit

Delete

Edit



Properties

6.) Properties are identified on USPTO, by ‘application, ‘patent’, ‘PCT’, and,

‘International Registration’ numbers.

Properties can be added
to application by entering
into “search input box, one
or more application, patent,
PCT, or International
Registration number.

Assignment id: 16214
Assignment name: JustaTest

@ Assignment options
— Assignment data

@ Conveyance type

Correspondence
information

& Conveying parties

& Receiving parties
- Properties

& Upload documents
Review

Sign and submit

Patent assignment form

Assignment Assignment Review Sign and
options data submit

Hide learn more

Add properties
*indicates required
To add properties, enter one or more application, patent, PCT or ‘International Registration’ number
Please separate multiple property numbers with a space, comma or a new line.
Select search type *

Application number search 4

A U.S. application number consists of eight or less numerical digits with no alphabetical characters.

Learnmore




Properties - multiple properties

6.A) Multiple properties can be added, please separate numbers with a space,
comma, ora new line.

The numbers entered must be an exact ‘USPTO ID match to get returned results
to display.

Use only a single “"numbertype” for each search. Example: Search using
“Assignment number” as separate search using the PCT number.

To add properties, enter one or more application, patent, PCT or ‘International Registration' number.

H Please separate multiple property numbers with a space, comma or a new line.
Required P pleproperty P
Select searchtype *
M 1 I
= Click the "Search PCT number search v
button
A PCT number consists of PCT/Country code-YYYY/123456 or PCT/Country code-YY/12345

Examples: PCT/US2018/123456 or PCT/US18/12345

to display results.
PCT/US07/61947 PCT/US01/20672
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Properties - multiple properties

6.B) Click any or all check boxes onrow with Application, Patent, PCT or International
Registration numbers to select those properties foraddition to the application.

@ Assisnment options

Req U i red — Assignment data

@ Conveyance type

Correspondence

= Onceall 'Number’ g ST
selections are made, & Conveyng prtes
clickthe ‘Add @ Fecing partes
properties’ buttonto |~
add the properties to
assignment.

Upload documents
Review

Sign and submit
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Add properties

indicates required

To add properties, enter one or more application, patent. PCT or ‘International Registration” number.
Please separate multiple property numbers with a space, comma or a new line.

Note: Number types must ba of the “same type” to conduct a search. In other words, perform separate searches using a single type at a time, for example preform a
search using “Assignment number” separate from preforming a search using the PCT number

Select search type *
Application number search v
A US. application number consists of eight or less numerical digits with no alphabetical characters.

11869467

&

-

Click any or all check boxes on ‘Properties search results' to select properties you want saved to application. The ‘Properties summary’ page will display once the
Add properties’ button is clicked

Properties search results

Showing 10f 1
1 Application number Patent number International registration number Title

O 1189467 7564613 MICROELECTROMECHANICAL DEVICE AND METHOD UTILIZING A POROUS SURFACE

Step 6.B



Properties Summary

Click the ‘Continue’ m button to proceed to next section, ‘Upload documents'.

6.C) This page provides ability to “add new”, edit or delete any properties.

. ——— — Learnmore
Patent assignment form Assignment Assignment Review signand
Assignment id: 898 options data submit
Assignment name: Patents Test 119 23
Hide learn more
@ Assignment options I @ 1properties have been added. x
— Assignment data Properties summary
@ Conveyance type Showing 2 of 2 results + Addnew
Correspondence Application Patent International registration
information number number number Title Action
@ Conveying parties PCT/US07/61961 THIS IS ATEST OF ACORRECT  x
PCT SAFE ZIP
@ Receiving parties
PCT/US07/61961 THISISATEST OF ACORRECT
- Properties PCT SAFE ZIP
Upload documents 10 per page ~ IK < Page 1 voft > >l

Review

Sign and submit




Upload Documents

7)  Determine what supporting documents should accompany application.

Documents must be either “.PDF” or “TIFF” files and the file size must be
no larger than 10 MB.

Req U | red Patent assignment form Assignment Assignment data Review Sign and submit Lesm more
:::z::::: Ir:‘ar]::]JZ stalest
- Atleast 1 (one) document
must be uploaded.
=k o Upload document:
Click the ‘Browse files’ button —

to browse for files desired to
accompany assignment.

(]

[

@ Rece parties E

© Froperties Suns

48



Upload documents display

7.A) Successful file uploads, display onscreen in the ‘Documents uploaded’ table.

49

Upload documents

Add required supporting documentation for this request. At least one "supportive” document is required to uploaded.

Browse files

Single file size must not exceed TOMB
Accepted file formats are; PDF, TIFF and TIF.

I © ifiles have been attached to the assignment. x

Documents uploaded

Showing 10of 1 results

Viewed File name Date uploaded File size Action
Tiff_SAVE2.tif 1.7 Mb B x
View Delete



Upload documents display

Required

Each uploaded document, will
need to be reviewed prior to
proceeding.
. R Documents uploaded
- Click the “view” icon
in each document row, Showing 1of 1 results
under ‘Action” to:
Viewed File name Date uploaded File size! Action
a. \Verify the correct file

has been uploaded. v Tiff_SAVEZ.tf 1.7 Mb B x

View Delete

b. Verify the images and
text are clear.

Also note:

- Documents can be removed by
clicking the “X” icon, in row
under the Action’ column.
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Successful review of upload documents

7.B) Successful review of all uploaded documents will allow the ‘Continue’ button
m to be clickable. Click ‘Continue’ button to proceed to ‘Review’.

Note:

Once an uploaded document, is
reviewed a "green check” will appear
in document row, under ‘Viewed.

Viewed File name

i Tiff_SAVE2.tif
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Upload documents

Add files that you wish to accompany in your application submission.

Browse files

Single document size must not exceed 10MB
File format accepted: PDF, TIFF

Documents uploaded

Showing 10of 1 results

Viewed File name Date uploaded File size

Ve Tiff_SAVEZ.tif 1.736.033 Mb

Action

fod x



Review

8) The ‘Cover sheet’ tab, displays all of the information that was input into the application.

Required

...........

- On the ‘Cover sheet’ tab, carefully review all
the information provided for accuracy and
completeness.

I Cover Sheet I Edit

- If there are any errors or necessary revisions, click

the 'Edit’ button on right of screen,
adjacent to the specific section.

- The 'Edit’ button returns to specific screen within
the application.

- Make the necessary corrections on specific
screens within the application.
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Click the ‘Edit’ buttons to make changes
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To make changes

Click the ‘Edit’ button
adjacent to the specific
section to make any
necessary changes within
the application form.

Coversheet = Review sheet

PATENT ASSIGNMENT DRAFT COVER SHEET

Electronic Version v1.1
Stylesheet Version v1.2

SUBMISSION TYPE: NEW SUBMISSION
NATURE OF CONVEYANCE: Assignment
CONVEYING PARTY DATA
Name Formerly [ Execution Date | Entity Type
sdadad 10/03/2023 Company : UNITED STATES
RECEIVING PARTY DATA
Name: XCCXCZXC
Street Address: 222 dsfsd,
City: disfd
State/Country: ALASKA | UNITED STATES
Postal Code: mn
Entity Type: Company : UNITED STATES
PROPERTIES NUMBERS Total: 3
Property Type Number
Application Number:
Application Number:
Application Number: PCT/USO01/20672
CORRESPONDENCE DATA .
E:

Fax Number:

sstul, it will be sent using

Correspandence will be sent to the e-mail address first; if th

& fax number, if provided; if that is unsuccessful, it will be s S Mail.
Correspondent sasdsds asdsd

Name:

Address Line 1: Mdfdsd

city sdsdad

State ALASKA

Country/Postal; UNITED STATES, 11111

Total Attachments: |

source=Tiff_SAVEZ1f default




Review completion of acknowledgement confirmation

8.A) An acknowledgment for confirmation completion of ‘Cover sheet’ review must be
confirmed. Changes after submission are not permissible.

Required

54

Check the "box", adjacent to
acknowledgement statement,
“By checking this box you
acknowledge your consent to
the above statement”.

Click the "Continue” button to
proceed to ‘Calculate fees’ page.

Please note: In the event of need
to make corrections, note that the
“acknowledgement statement will
become unchecked and will be
required to be checked againto
continue

| have reviewed all of the infomation and documents that | have provied for this assignment. The data and
information entered is accuracte and is accptable for the submission for recordation....Lorem ipsum dolor sit
amet, consectetur adipiscing....Lorem ipsum dolor sit amet, consectetur adipiscing.....Lorem ipsum dolor sit
amet, consectetur adipiscingLorem ipsum dolor sit amet, consectetur adipiscing

* indicates required

By checking this box, you acknowledge your consent to the above statement.

| have reviewed all of the information and documents that | have provided for this assignment. The data and
information entered is accurate and is acceptable for the submission for recordation....Lorem ipsum dolor sit
amet, consectetur adipiscing....Lorem ipsum dolor sit amet, consectetur adipiscing.....Lorem ipsum dolor sit
amet, consectetur adipiscingLorem ipsum dolor sit amet, consectetur adipiscing

* indicates required

* By checking this box, you acknowledge your consent to the above statement.




Sign and submit

9) “Acknowledge Declaration
of Privacy Consent”

Required

*  The "Declaration of
Privacy Consent”, “check
box", adjacent to statement;
must be checked.

- "By checking this
box, you acknowledge your consent
to the below statement.

Onceit is checked, the

“Electronic Signature” will appear on
screen.
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Patent assignment form

Assignment id: 898

Assignment name: Patents Test 119 23

@ Assignment options
— Assignment data

@ Conveyance type

Correspondence
information

@ Conveying parties

@ Receiving parties

& Properties

@ Upload documents
@ Review

= Sign and submit

Step 9

Assignment Assignment Review

options data

Signand
submit

Hide learn more

Declaration and signature

* indicates required

You must read and acknowledge the statement hefore completing the electronic signature process.

Declaration

[0 By checking this box, you acknowledge your consent to the below statement. *

There is no right to privacy in this system.

Use of this system constitutes consent to have activities in association with the submission for
recordation monitored, recorded, read, copied or captured by authorized personnel.
Unauthorized use of this service, which includes providing false or spurious information such as
false or improper assignment documents or security agreements, is a misrepresentation to the
federal government.

Unauthorized use of this system is prohibited and subject to criminal and civil penalties,
including all penalties applicable to willful unauthorized access. See 37 C.F.R. 1118 and 18 U.S.C.
1001.

The USPTO reserves the right, at its complete discretion, to change the terms, conditions, and
use at any time by posting revised terms, conditions, and use restrictions for this system.

It is the user's responsibility to check periodically for any changes USPTO may make to these
terms, conditions, and use restrictions.

Continued use of this system following the posting of changes to these terms, conditions, and
use restrictions means you accept the changes.



Sign and submit Step 9.A

9.A) “Sign” the Application.

Declaration and signature
& Submission preview

You must read and acknowledge the statement before completing the electronic signature process.
- Sign and submit

R e q u | red Declaration

There is no right to privacy in this system.

Use of this system constitutes consent to have activities in association with the submission
for recordation monitored, recorded, read, copied or captured by authorized personnel.
Unauthorized use of this service, which includes providing false or spurious information

. " .
hd Cl |Ck the Electronlc such as false or improper assignment documents or security agreements, is a
. " misrepresentation to the federal government.
signature” button

Unauthorized use of this system is prohibited and subject to criminal and civil penalties,
including all penalties applicable to willful unauthorized access. See 37 C.ER.11.18 and 18
U.S.C.1001.

The USPTO reserves the right, at its complete discretion, to change the terms, conditions,

o . .
,I\IeXt, rev,l eW SI g nature and use at any time by posting revised terms, conditions, and use restrictions for this
information system.

It is the user’s respensihility to check periodically for any changes USPTQO may make to
these terms, conditions, and use restrictions.

Continued use of this system following the posting of changes to these terms, conditions,
and use restrictions means you accept the changes.

By checking this box, you acknowledge your consent to the below statement.

Electronic signature

Click the electronic signature button below to sign your assignment.

Reset
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Sign and submit

9.B) “Submit” the Application. Declaratonand sgnature

& Submission preview

Step 9.B

You must read and acknowledge the statement before completing the electronic signature process.

— Sign and submit

Declaration

Required

There is no right to privacy in this system.
Use of this system constitutes consent to have activities in association with the submission

for recordation monitored, recorded, read, copied or captured by authorized personnel.

Unauthorized use of this service, which includes providing false or spurious information

such as false or improper assignment documents or security agreements, isa

misrepresentation to the federal government.
Unauthorized use of this system is prohibited and subject to criminal and civil penalties,
including all penalties applicable to willful unauthorized access. See 37 C.F.R.11.18 and 18

- Once signature informationis
reViewed, to “submit” USC.1001.

The USPTO reserves the right, at its complete discretion, to change the terms, conditions,

a Ssi g n m e nt, Cl ic k the and use at any time by pesting revised terms, conditions, and use restrictions for this

system.

‘Submit’ button at bottom of
screen.

Electronic signature
Signature:
Full name:
Signed date:
Ip address:
Reset
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MR. Ipas Test

MR. Ipas Test

Tue Oct 10 2023

2098252109

It is the user's responsibility to check periodically for any changes USPTO may make to
these terms, conditions, and use restrictions.

Continued use of this system following the posting of changes to these terms, conditions,
and use restrictions means you accept the changes.



Submission success confirmation

10.) “Confirmation for successful assignment application submission

58

Screen provides:

-

Assignment number
Copy sent via email address
Ability to download a PDF

Ability to return to
Assignments Dashboard

Ability start a new application

9

Your assignment has been successfully submitted.

Assignment number: 15352

A copy of your filing receipt has been sent to

lg Download your filling receipt [PDF]

A Return to main page

l B Start new assignment




This document will provide the steps to complete a resubmission

Patent Assignment Request. It provides details for each section of
the form, information and documents necessary for efficient
process of request.

Patent Assignment Request:
Resubmission



A.) Email is sent by USPTO, regarding need for a resubmission. Please click link to

Resubmission for Patent Assignment

Assignment Center provided to begin resubmission process.
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Email provides:

- Submitted Assignment

coversheet

- Link for resubmission on

Assignment Center

- Notice of Non-Record (NOR)

- Document ID
- Access Code

Example only:

UNITED STATES PATENT AND TRADEMARK l)lililcl;

‘Sccretare or COMMERGE FoR INTELLECTUAL

September 01, 2023
PTAS

498

United States Patent and Trademark Offi
ce of Non-Recordation of an Assignment Document

Not:

The enclosed document has been examined and found non-recordable by th
h o

the
Assignment Recordati e U.S. Patent and Trademark Office. The
reason (s) for mon-recordation are stated below:

1. There is a di

with the conveying party's name. The

cover
party's name as The
e conveying party's name as
ted by i, Spouse. Please
clari .) There is a discrepancy with the receiving partyis name.
The covar Sheet states the recoiving party's name

The assignment document states the receiving paxty'< name as|
-spouse and representative. Please clarify.

Documents being resubmitted for recorda
information to be recorded, the Document ID number referenced above and all
pages from this submitted document. The original date of filing of this

s t 11 be t d if resubmitted with
corréction(s) by Menday, October 2, 2023, 2s ocutlined under 3
resubmitted document must include a stamp with the official date of
under 37 CFR 3. Applicants may use the certified procedures under 37
2.197 or 2.198 for resubmission of the returned p s if they desire
the benefit of the date of deposit in the United 3

on must reflect the corrected

To £ile the zesubmission elect
htt;
foLloung informatio:

onically, navigate to the ETAS website at
rt Resubmission button and enter the

Document ID: ~~ """ "T7
Access Code:

To file the resubmission in paper, send d
Trademark Office,

u.
Assignment Recordation Branch,

may contact the Assignment Recordation Branch at

SHANIECE HAYES
ASSIGNMENT RECORDATION BRANCH
PUBLIC RECORDS DIVISION

PO Box 1450, Alexandrl, Virginia 22313-1450 - WWWLSPTO.GOV.

R
o have

Step A



Resubmission for Patent Assignment

B.) Information as listed on the ‘Notice of Non-Record', provides details for what
should be fixed within assignment.

Example only:
Required:

- Revisions as stated on
‘Record of Non-Record’

1. There is a discrepancy with the conveying party's name. The cover

sheet states the cenveying party's name as . The
assignment document states the conveying party's name as
; Decedent-represented by i, Spouse. Please

clarify. 2.) There is a discrepancy with the receiving party's name.
The cover sheet states the receiving party's name as .
The assignment document states the receiving party's name as

Fspouse and representative., Please clarify.

Monday, Octocber 2, 2023
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Resubmission for Patent Assignment

C)

to access the resubmission assignment.
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Resubmission

Learn more

A You will have to reattach the necessary supporting documentation and provide your electronic signature prior to submittal.

Enter the following data from the notice of non-recordation to access the
submission form.

“indicates required

Document id *

Access code *

Reset Start resubmission

Instructions

Please refer to the email attachment, 'Notice of
Non-Recordation to correct the identified
omissions.

Enter your document number and access code
which is provided on the Notice of Non-
Recordation. Once you have entered the document
number and access code, a new resubmission form
will be created. This form will contain the
information you provided in your prior submission,
namely: Correspondence information, conveying
party(s), receiving party(s) and property(s) for your
convenience.

However, please note that you will have to
reattach the necessary supporting
documentation and provide your electronic
signature prior to submittal.

A confirmation of receipt (cover sheet) with the
assignment id (tracking number) of your
submission will be displayed on the screen and
transmitted via email upon completion of the
resubmission form.

Step C

Enter document number and access code. Click the ‘Start resubmission’ button



Resubmission for Patent Assignment - Start

D.) Assignment Options

Required:

Step D

- Beginthe
resubmission
assignment.

- The assignment is
now populated with
the information

from the original
submission.
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Patent assignment form

Assignment id: 16557

———
Assignment Assignment Review Sign and submit
options. data

Assignment name: resubmission of 900001491

= Assignment options
— Assignment data
@ Conveyance type

Correspondence
information

]
@ Conveying parties
@ Receiving parties
@ Properties
Upload documents
Review

Sign and submit

Hide learn more

I @ Resubmission form with assignment id 16557 has been created. x
Assignment options
*indicates required

Assignment name

Prior to creating assignment, you may give the assignment a "name”. Creating an ‘assignment name' allows for easy identification
of arecord.

resubmission of 9000012

Multiple assignments

Are there any properties in your filing today that are the subject of multiple assignments with the same
execution date that you will be filing today or that you have already filed?

Qves @nNo

Learn more




Resubmission for Patent Assignment

E.) Make requested revisions as indicated on the email attachment,
‘Notice of Non-Recordation'.

Patent assignment form Assignment Assignment Review Sign and submit
Assignment id: 16557 options data
M . Assignment name: resubmission of 900001491
Required:
- F | I t Hide learn more
ollow steps as
completed for original Conveyance type
. . . & Assignment options L
assignment application indicates required
. . — Assignment data
to ma ke a | | revisions. Select nature of conveyance *  View all definitions
- Conveyance type
Assignment of the entire interest a1 +
- Itisrequired to @ Correspondence
information
reattach necessary
. & Conveying parties @ Definition ~
supporting documents.
@ Receiving parties Assignment of the entire interest and the goodwill
. . . The complete transfer of ownership rights from the assignor to the assignee. The assignor (conveying party)
hd E|eCtr0nIC S|g nature iIs @ Properties is/was the owner of trademark rights and is making the transfer. The assignee (receiving party) is to whom the
. transfer is made.
req ul red fO r Upload documents
submission. —

-

Sign and submit



Resubmission for Patent Assignment

Resubmissions can be accessed via ‘'Home’, the ‘My submission status’ page and are
indicated as “resubmission®.

Click 'View icon’ v%w to see submitted cover sheet.
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My submissions status

@ stonatcoums [E—

Showing 1-10 of 25 results
Search by o 0 arzs et
Select column name s Type 1 Status 1 Assignmentname t  Assignmentid 1 Submitted date 1 Activities
Subr d 16557 1n7/2023
Patent ubmittes resubmission of
[ e B O )
Status View Copy
@Al Trademark Draft New 4 o3 [
Assignment Test -
View Copy Actions
QO saved [22]
Patent In progress 5
O raid ] “ progr NewTesti0 2 1075 B D
View Copy Actions
Submitted P ~
o [ - = e 28 o
O In Process n View Copy Actions
Patent In progress ANew Patentz o 12199
View Copy Actions
Form type 2 16174
atent Draft New Patent
All Assignment -~ B 0O =
@ View Copy Actions
QO Trademark B Patent In progress TestAssignment ) 16164
-10-27-23 - Vi
View Copy Actions
QO Patent 5]
Trademark Draft 2 ,
Test92223 2 15527 o 7
Reset = View Copy Edit
Trademark Submitted Best New 15352 09/29/2023
Assigment 2 B rD
View Copy
Trademark Dreft MySeptember 14927

New Assigment

0 &
View Copy Actions

l0perpage~ 1< < Page 1 vof3 > I
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